MMOJIOXKEHHE
0 nopsiike 00padOTKH MePCOHANBHBIX JAHHbIX PA00THHKOB
‘ I. O0mue moJ10KeHUS :
1.1. Hacrosmee Ilonoxxenue mo o0paboTke mHepcOHAIBHBIX HaHHBIX (fanee - IlonoxxeHwue)
MyHuIMTIANTBHOTO JOIIKOJIBHOTO 00pa3oBaTenbHOro yupexaeHus «Jlerckuit cax «MenBexoHOK»
(manmee MJIOY nerckuii can «MenBexoHOK») pa3pab0oTaHO B COOTBETCTBUU C TpynOBBIM
konekcoM Poccuiickoii ®@enepaunn, Koncrutrymueit Poccuiickoit @enepauuu, ['paxmanckum
konekcoM Poccuiickoit ®enepanuu, OenepansubiM 3akoHoM oT 27.07.2006 1. Ne149-03 «O6
uHpOopManuy, HHGOPMAIIMOHHBIX TEXHOJOTHSIX M O 3amure HHpopManum», DenepalbHbIM
3akoHOM OT 27.07.2006 r. Nel52-®3 «O mepcoHaNbHBIX NaHHBIX», [IpaBMiIaMH BHYTPEHHETO
TpynoBoro pacropsaka MOV nerckuii can «MenpexxoHOK".
1.2. Ilens paspabotku [lonoxeHus - onpeaencHue nopsaka o0pabOTKH MEPCOHAIBHBIX JaHHBIX
pabGotHukoB MJIOY nerckuit can «MenBexoHOK», oOeclieueHHe 3allUTHl MpaB U CBOOOJ
paborarkoB MJIOY metckuii cax «MenBexoHOK», IpU 00pabOTKe NX MEPCOHANBHBIX JTAHHBIX, &
TaKXe YCTAHOBJIEHHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI, HMEIOIMUX IOCTYI K MEPCOHATHHBIM
JAaHHBIM, 3a HEBBIIOJHEHHE TPeOOBaHUN HOpPM, pPETYIHUPYIOIIUX 00pabOTKy W 3aluTy
IEPCOHAJIBHBIX TAaHHBIX.
1.3. Ilopsimox BBOJa B AeficTBUe B M3MeHeHUs [1onoxeHus.
1.3.1. Hacrosimee IlonoxkeHue BCTymaeT B CHIy C MOMEHTa €ro IMOAIUCAHHS H JCHCTBYET
6eccpodHO, 10 3aMeHbI ero HOBBIM [lonoxeHuneM.
1.3.2. Bce nu3menenus B [lomoxeHne BHOCATCS IIPHKA30M.
1.4. Bce pabotauku Opranuzanuu JOKHEI OBITh 03HAKOMIIEHBI ¢ HacTosmuM [lonoxxeHnem nox
POCIIHCE.
1.5. PexuMm KOH(QUICHIHATHHOCTH IIEPCOHANBHBIX JAHHBIX CHHMAaeTCs B ClydasX HX
00€3IMYMBAHUA M 110 UCTEUEHHH 75 JIET CpOKa UX XPaHEHHs, WM MPOJIEBAETCA HA OCHOBAHUHU
3akmoueHusl skcnepTtHoit komuccuun MJIOY nerckuit cax «MenBeXOHOK», €CIM HHOE He
OTIpe/IeJIEHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS H COCTAB MEPCOHAJLHBIX JAHHBIX PA0OTHHKOB
2.1. 1na ueneit Hacrosmero [lonoxeHus UCMONB3YIOTCA CIEIYIOIINE OCHOBHBIE noustas:
- IEpCOHANIbHBIC JaHHBIE paOOTHHKA - IF00ass HHPOPMAITUs, OTHOCSIIASACS K ONPENEICHHOMY HIIH
oIpezensseMoMy Ha OCHOBaHUH Takoil HHGOpMauu pabOTHHKY, B TOM YHCJIE €ro GaMuiIns, UM,
OTYECTBO, T'OJI, MECSIl, JaTa ¥ MECTO POXKJIEHUS, aJipec, ceMelHOe, COLUAIbHOE, HMYIIICCTBEHHOE
oJI0KeHHe, oOpa3oBaHue, mpodeccHs, IOXOIbl, Jnpyras uHpopMmanus, HeoOXoauMas
paboTonaTesnio B CBS3U C TPYIOBBIMHA OTHOLICHHSIMH;
- o0paboTka mEpCOHANBHBIX JaHHBIX - cOOp, CHCTeMaTH3allus, HAKOIUICHHE, XpaHCHHE,
yrouHeHue (OOHOBJIEHHE, H3MEHEHHE), MCIONB30BaHME, pPACIpOCTpaHEHHE (B TOM YHCIE
nepenava), 00e3THUUBaHUE, OJIOKUPOBAHHUE, YHUUTOXKECHUE HepCOHaJ'IBHBIX JIAHHBIX pabOOTHUKOB
MIOY nerckuii can «MeaBeKOHOKY,



- KOHQHIEHIIMATIbHOCTh IEPCOHATIBHBIX JAHHBIX - 0053aTeNbHOE I COOJII0ICHHUS HA3HAYE€HHOTO
OTBETCTBEHHOT0 JINLIA, [IOJIyYUBLIETO TOCTYII K IEPCOHAIBHBIM IaHHBIM PAOOTHUKOB, TpeOOBaHKE
HE JIONYCKaTh UX paclpocTpaHeHus 0e3 corjacus pabOTHUKA MM MHOTO 3aKOHHOTO OCHOBAHHS;
- PacIpOCTpaHEHHE IIEPCOHANBHBIX JaHHBIX - JCHCTBMs, HAIpPaBICHHBIE Ha Iepenady
NEPCOHANBHBIX JIAaHHBIX PAOOTHHKOB OMNpEICNCHHOMY Kpyry Jui (mepeaada MepCOHAIbHBIX
JTAHHBIX ) WJIA Ha 03HAKOMJIEHHE C IEPCOHATIbHBIMU JAHHBIMU HEOTPAHUYEHHOT'O KPyTa JIUI], B TOM
qrciae 00HapOJOBaHUE NEPCOHATBHBIX IJAHHBIX pAOOTHUKOB B CPEACTBAX MacCOBOM MH(pOpMAIIHH,
pasMeleHre B MHPOPMaLMOHHO-TEJIEKOMMYHHUKAL[MOHHBIX CETAX WU IPEAOCTaBICHUE 10CTYyIA
K NIEPCOHAIBHBIM JAaHHBIM PA0OTHUKOB KaKUM-JIHOO HHBIM CIIOCOO0M;

- UCIOJIb30BAHUE NEPCOHANIBHBIX JaHHBIX - JEHCTBUS (OIepalyy) ¢ NepCOHAIbHBIMU JaHHBIMH,
coBepuIiaemble JOKHOCTHBIM JinoM MJIOY nerckuii can «MenBexOHOK» B LEISX INPUHATUSA
PELICHUN WM COBEPUICHMS WHBIX ACHCTBHM, MOPOXKAAOIUX IOPUANYECKUE IOCIEACTBUS B
OTHOIIEHNH PaOOTHUKOB JINOO MHBIM 00pa30M, 3aTParuBalOIMX MX IMpaBa U CBOOOIbI WM MIPaBa
U CBOOOBI IPYTUX JINLI;

- OJIOKMpOBaHME MEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa, cucTeMaTH3aluy,
HaKOIIJICHUS, UCIOJb30BAHUS, PACIIPOCTPAHEHHsI MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
YHCIIe UX NepeIayn;

- YHUYTOXXCHHME IIEPCOHAJIBHBIX JAHHBIX - JCUCTBUS, B PE3YyJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTH COJIEP’KaHKE IEPCOHANBHBIX TAHHBIX B HH)OPMAIIMOHHON CUCTEME TTIEPCOHATBHBIX
JAHHBIX PaOOTHUKOB WJIM B pe3yjibTaTe KOTOPHIX YHMUYTOXAIOTCA MaTepUalbHble HOCHUTEIU
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB;

- 00e3/IMYMBaHUE NEPCOHANbHBIX JAHHBIX - JCUCTBUS, B PE3YJbTaTe KOTOPHIX HEBO3MOXKHO
OINpeAEIUTh IPUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

- 001Ie10CTYyIIHbBIE IEPCOHATIBHBIC JJAaHHBIE - EPCOHATIbHbBIE JaHHbIC, JOCTYI HEOIPAaHMYEHHOI'O
Kpyra JIUII, K KOTOPBIM IPEIOCTABJICH C COTJIaCHs paOOTHUKA WIIM HA KOTOPBIE B COOTBETCTBUU C
benepaabHbBIMU 3aKOHaMHU HE pacnpocTpaHsaeTCs TpeboBaHue CO0JIIOICHUS
KOH(HICHIIHATHHOCTH.

- uH(pOpPMAI - CBeJIeHns (COOOIIEH s, JaHHbIE) HE3aBUCHMO OT (DOPMBI MX TIpe/ICTaBIeHHs 2,

- JOKYMEHTHpOBaHHasi MHQopMaIus - 3aUKCUpOBaHHAas Ha MaTepUAIbHOM HOCHUTENE MyTeM
JOKYMEHTHUPOBaHUS HMH(OpManus C pEeKBU3UTAMM, MO3BOJSIOIIMMHU OIpPEICIUTh TaKYIO
nH(pOpMalLMIO, WK B YCTAHOBJIEHHBIX 3aKOHO/AaTeIbCTBOM Poccuiickoit denepanun cinyyasx ee
MaTepUaIbHbII HOCUTENb.

2.2. B cocraB mepCcOHaJbHBIX JAaHHBIX paOOTHHKOB OpraHu3aluu BXOJAT JAOKYMEHTHI,
cojepxaliie MHGOPMALMIO O MACMOPTHBIX JaHHBIX, 00pa30BaHMHU, OTHOIIEHUH K BOMHCKOM
00513aHHOCTH, CEMEWHOM IIOJIO’)KEHUHU, MECTE JKUTEJIbCTBA, COCTOSHUU 3JI0POBBS, a TAKXKE O
OpeIbIAYIINX MECTaX UX paboThlI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOKIAIOMIMKI mpolecc 0pOpMIICHHS TPYAOBBIX OTHOIIEHUN
pabotauka B MJIOVY gerckuii can «MeaBeKOHOK» MPH €T0 MPUEME, TIEPEBOJIE U YBOJIbHEHHUU.
2.3.1. Undopmanus, npeacrabiseMas paOOTHUKOM IpU MHOCTyIUIEHUH Ha padotry B MJIOY
neTckuil caj «MeaBeKOHOK», JOJDKHA MMETh JOKyMeHTalbHYo (opmy. Ilpu 3axmoueHun
TPYAOBOTO JOTOBOpa B COOTBETCTBUU cO cT. 65 TpynoBoro konekca Poccuiickoii denepannu
JIMI1I0, MTOCTYTAloIIee Ha paboTy, NPeIbIBIIET pabOTOIATENIO:

- IaCMOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSIOIINNA JTUUYHOCTD;

- TPYAOBYIO KHUXKKY, 32 UICKIFOYEHHEM CIIy4aeB, KOT1a TPYI0BOW JOIOBOP 3aK/IF0YAETCS BIEPBHIE
WM pabOTHUK MOCTYIAET Ha paboTy Ha YCIIOBUSAX COBMECTUTENBCTBA, TIMOO TPYI0Bast KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM MIIH 10 IPYTUM NpUYHHAM;

- CTPax0OBOE€ CBHUJIETEIBCTBO FOCYAAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

- IOKYMEHTbI BOMHCKOT'O Y4eTa - /Il BOCHHOOOSI3aHHBIX U JIUI], TOJUIeKAIUX BOMHCKOMY yYeTy;
- JIOKyMEeHT 00 00pa3oBaHMM, O KBaTU(UKALUWU WIM HAJIMYUM CIEUUANbHBIX 3HAHUH - Npu
MOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CIIeUATbHbBIX 3HAHUH WM CIEUAIBbHOM MOITOTOBKH;

- CBHJIETENLCTBO 0 mpucBoernn MHH (mpu ero Hamuuny y paboTHuka)E,



2.3.2. IIpu odpopmnenun padorauka B MJIOY nerckuii cang «MeaBeKoHOK» YHUGUIIMPOBAHHAS
dopma T-2 «JIuyHas kapTOUKa paOOTHUKA», B KOTOPOH OTpakatOTCs CIEAYIONIUE aHKETHBIC U
Ouorpaduueckne TaHHbIE paOOTHUKA:

- obmue cBeaenus (P.M.0. paboTHuKa, naTa POXKICHUSA, MECTO POXKICHHUS, T'PAXKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpakKe, MaclopTHBIC IaHHBIC);

- CBE/ICHUS O BOMHCKOM yUeTe;

- TaHHBIE O IIpUeMe Ha padoTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEePeBOJax Ha APYryo padboTy;

- cBeJeHMs 00 aTTecTaluu;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKAIIY;

- CBE/ICHUS 0 IPO(EeCCHOHATIBHOM MEePEToAr0TOBKE;

- CBeJIeHUs 0 Harpagax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMATIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeJe(oHax.

2.3.3. B MJIOY nerckuii can «MeIBeKOHOK» CO3JAIOTCA U XPAHATCS CIEAYIOIINE TPYIIbI
JOKYMEHTOB, COJIepIKalllie JaHHbIE O pa0OTHUKAX B €IMHUYHOM WJIA CBOJTHOM BUJIE:

2.3.3.1. JIoKyMeHTHI, cojAepKallie NEPCOHAIbHbIE JaHHbIE PaOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBO/IAIOIIHIE MPoLecc 0(OPMIICHHUSI TPYIOBBIX OTHOIICHWH MpU IpUeMe Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpUajOB IO AHKETHPOBAHUIO, TECTHPOBAHHIO;
IPOBEICHUIO COOECEIOBAHNN ¢ KaHIMIATOM Ha JOJDKHOCTh; MOUIMHHUKHU ¥ KOTIMH TPUKA30B O
JUYHOMY COCTaBy; JIMYHBbIC Jella U TPYAOBble KHUXKKU pPaOOTHUKOB; JeNa, cojaepiKallue
OCHOBaHHUsl K MpUKa3y IO JIMYHOMY COCTaBy; Jelia, COJEp’Kallhe MaTephalibl aTTecTaluu
pabOTHUKOB; CIY)KEOHBIX pacclieOBaHUN; CIPaBOYHO-UH(DOPMALMOHHBIA OaHK MJaHHBIX IO
nepcoHary (KapTOTEKH, >KYPHAJbI); IMOJIUHHUKA W KOIUU OTYETHBIX, AHATUTHYCCKUX U
CIIPaBOYHBIX MAaTEPHUAJIOB, IepeaaBaeMbIx anmMuHucTpanuu MJI0OVY netckuii cag «MenBe:KOHOKY,
KOITUY OTYETOB, HAMPABJSIEMBIX B TOCYIaPCTBEHHBIC OPTraHbl CTATUCTUKH, HAJIOTOBBIE HHCIICKIINH,
BBIIIECTOSIIIINE OPTAHbI YIIPABJICHUS U JPYTUE YUPESKICHHS).

2.3.3.2. JlokyMeHTalnusi Mo OpraHu3auuu padoThl (MOJNOXKEHMS, JOJKHOCTHBIE WHCTPYKIUU
pabOTHUKOB, TMPUKA3bl, PACHOPSIKEHHS, YKa3aHUS aJIMUHUCTpPALlMK); JOKYMEHTHI IO
MJIAHUPOBAHUIO, YUETY, aHAIM3Y U OTYETHOCTH B YacTH paboThl ¢ nepconanom MJIOY nerckumii
caa «MenBeKOHOK.

ITI. Coop, 00padoTKa M 321IHUTA NEPCOHAIBHBIX JAHHBIX
3.1. [Topsiiok mosryyeHus: NepCOHAIbHBIX JaHHbBIX.
3.1.1. Bce nepcoHanbHble naHHbIe padoTHUKa MJIOY nerckuit cany «MenBeXOHOK» Cleayer
1oJIyyaTh y Hero camoro. Eciau nepcoHaiibHble 1aHHbIE paOOTHHKA BO3MOKHO MOJYYUTh TOJIBKO
y TpeTbel CTOPOHBI, TO paOOTHUK JIOJKEH OBITh YBEJJOMJIEH 00 3TOM 3apaHee U OT HEro JO0JKHO
OBITH IMOJIyYE€HO MHCbMEHHOE corjacue. [[0MKHOCTHOE U0 padoToAATeNsl JOKHO COOOIIUTh
pabotHuky MZIOVY nerckuii can «MenBexXOHOK» O IIENsAX, MPEANOoJaraéMblX HCTOYHHKAX H
croco0ax MoJiydeHUs! MEePCOHAIBHBIX JIAHHBIX, a TAK)KE O XapakTepe MoiJekKaluxX MOIydeHHIO
NEPCOHANBHBIX JAHHBIX M TOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COTJIacue Ha MX
nomyuenneld,
3.1.2. Paboronmatens He MMeeT MpaBa MOJy4aTh U 00pabaThiBaTh MEPCOHAJIbHBIC JaHHBIC
pabotHuka OpraHuzalyy O €ro pacoBOM, HAIIMOHAIBHON TNPUHAAJIEKHOCTH, MOJIUTHYECKUX
B3IIAJ1aX, PEIUTHO3HBIX WIH (QHIOCOPCKUX YOEKICHUSAX, COCTOSHUHU 3]I0POBbs, MHTUMHOMN
KU3HH. B ciydasx, HENMOCPEeICTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIIEHUM, B
cooTBeTcTBUH cO cT. 24 Koncrutyuuu Poccuiickoit @eneparun paboToaTesb BIpaBe MoIy4aTh
¥ 06pabaTHIBaTh TAHHEIE O YACTHOH XKH3HH PabOTHHKA TOTBKO C €r0 MICHMEHHOTO cormacus,
O06paboTka yka3zaHHBIX IEPCOHATBHBIX JAHHBIX pAOOTHUKOB paboTOJaTEIeM BO3MOXKHA TOJIBKO C
uX coriacus 0o 6€3 UX COTJIacus B CICIYIONIUX CIydasiX:



- IEPCOHAJIbHBIE JAHHBIC ABJISIOTCS OOLIEIOCTYITHBIMM;

- TIEpCOHAJbHBIC JAHHbIE OTHOCATCA K COCTOSIHUIO 370pOBbS pabOTHMKA W HMX 00paboTKa
Heo0XxoauMa ISl 3alllUThl €r0 KU3HU, 3J0POBbs MM UHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
KHU3HH, 3A0POBbS WM MHBIX )KU3HEHHO BAXXHBIX HHTEPECOB APYTHX JIUI] U MOJYyYCHHUE COTIIACUS
pabOTHHKA HEBO3MOKHO;

- 0 TpeOOBAaHHIO IMOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIIydasiX, HPEAyCMOTPEHHBIX
demepambubIM 3aK0oHOMEL,

3.1.3. Pabotonarens BrpaBe oOpaOaThIBaTh NMEPCOHABHBIC JaHHBIE PAOOTHHKOB TOJBKO C HMX
HNUCbMEHHOTO COIJIACHSL.

3.1.4. [TucemenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s:

- (aMunmio, UMs, OTYECTBO, aJpec CyObEKTa IMEepPCOHANBHBIX JAaHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTA, yJJOCTOBEPSIOLIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbI1ayM YKa3aHHOT'O JIOKyMEHTa
U BBIJABIIEM €TI0 OpPraHe;

- HauMeHoBaHHe ((aMmiInio, MM, OTYECTBO) W aApecC OIepaTopa, IMOJIy4Yarollero coriacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJ1b 00Pa0OTKU EPCOHANBHBIX JaHHBIX;

- TIepeueHb MEPCOHAIBHBIX JaHHBIX, Ha OOpabOTKYy KOTOPBIX JaeTcs corjacue cyObeKTa
HEPCOHAIbHBIX JAHHBIX;

- TIepeYeHb JICHCTBUN C IEPCOHAIBHBIMH JaHHBIMHU, HA COBEPIICHUE KOTOPBIX JAAETCS COTIacue,
o0I111ee OIMcaHKe UCTIONIb3YEMbIX OIIEPaTOpPOM CIIOCOO0B 00PaOOTKU NEPCOHANBHBIX 1aHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COIJIacue, a TAKXKE MOPSAIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) oOpaboTKa epCOHATBHBIX JAHHBIX OCYIISCTBIISCTCS HA OCHOBaHHMU TpymoBoro koaekca PO
WIA MHOTO (efepaJbHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ IeJlb, YCJIOBHS HOJIY4YEeHHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC IaHHBIE KOTOPBIX TOJIEKAT
00paboTKe, a TaKXkKe ONPeAEISAIOIIEro MOJTHOMOYMSI paboToAaTeNs;

2) oOpa0oTKa NEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX HWCIOJHEHUS TPYIOBOTO
JI0TOBOPA;

3) 006paboTKa MEPCOHATBHBIX JJAHHBIX OCYIIECTBISACTCS JJISl CTATUCTUYECKUX MIIM WHBIX HaYIHBIX
1eselt pyu ycoBUM 0053aTeIbHOT0 00€3TMYNBaHUS IEPCOHANIBHBIX JTAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JTaHHBIX HEOOXOIUMAa IS 3allUThl KU3HU, 3/I0POBbSI WM WHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJYyYEHHUE €ro COracus HEBO3MOXKHO.

3.2. [lopsinok oOpabOTKH, epeaayu U XpaHEHUsI IEPCOHATbHBIX TaHHBIX.

3.2.1. Pabotnuxk MZIOVY nerckuii can «MeaBeXOHOK» MPEIOCTaBIISET JOCTOBEPHbIE CBEICHUS O
cebe. [Ipn n3MeHEeHNH ePCOHATBHBIX JAHHBIX pAaOOTHUK MUCBMEHHO YBEAOMIIsIET paboToaarens
0 TaKUX M3MEHEHUSX B pa3yMHBI CpOK, He mpeBblmatomuii 14 nueit. Paboronatens nposepsier
JIOCTOBEPHOCTh CBEJCHUM, CBEpsAs JaHHbIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIUMUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH cO CT. 86, r71. 14 TK P® B nensix obecrieueHus npas U CBOOOT YeIOBEKA 1
rpaxxaannHa 3aBenyromuid MJIOY  nerckuit cag «Mensexonok» (PaGoromarens) u ero
MPEJICTaBUTENIN TNpU 00pabOTKEe NEePCOHATBHBIX JaHHBIX pabOTHHKA JOJKHBI COOJOATh
cieayromnme oomue TpedoBaHus:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX AHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOUUTEIIBHO B IIEIISIX
oOecrieyeHns COOMIOIEHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUCHUHU U MPOJBIKCHHUH T10 CIIy)k0e, oOecreueHns TMIHON
0e301acHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KayecTBa BBIMOJIHAEMONH pPabOTHl U
obecrieueHns coxpaHHOCTH uMymecTBall.,

3.2.2.2. Ilpu ompenenenun odbemMa U coaepkaHusi, 00pabaThIBAEMbIX MEPCOHATIBHBIX JAHHBIX
Paboronarens nomkeH pykoBoactBoBathess Koncturynueit Poccuiickoit ®enepanuu, TpynoBsim

KoznekcoM Poccuiickoit Desiepanuyl 1 MHBIME (eepaTbHbBIMH 3aKOHAMHLS),



3.2.2.3. Tlpu mpuHATHHM pEIICHUH, 3aTparuBaloOlUX HHTEpechl paboTHuKa, Paboromarens He
UMeEET IIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TOTYYEHHBIX HCKIIIOUUTEIHHO
B pe3y/IbTaTe UX ABTOMATH3MPOBAHHOIH 0OpaBOTKM HITH SIE€KTPOHHOTO ToTydeHms Y,

3.2.2.4. 3amuTa NepCOHAIbHBIX JaHHBIX pA0OOTHUKA OT HEIPABOMEPHOI'O MX MCIOJb30BaHUS WU
yTpaThl obecrneunBaercss PaboTomaTteneM 3a cyeT ero CpelIcTB B MOPSAIKE, YCTAHOBICHHOM
dbenepanpubM 3aKoHOMEY,

3.2.2.5. PaboTHUKM W WX NPEACTABUTEIM AOKHBI OBITH O3HAKOMJICHBI II0J] PACIHUCKYy C
nokymerntamu MJIOY nerckwmii canx «MeaBEKOHOK», YCTaHABIMBAIOIIUME MOPAI0K 00pabOTKH
TIEPCOHAIBHEIX JAHHBIX PAGOTHHUKOB, a TAKXe 06 MX NPaBax U 00A3aHHOCTSX B 3Toil o6macTuitLl,
3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB HAa COXpPAHEHHE M 3aIIUTYy TaiHbI
neneiicreutenend,

IV. Ilepenaya u XxpaHeHHe NMEPCOHATbHBIX JAHHBIX
4.1. Tlpu mepenade mNepCOHANBHBIX JaHHBIX paboTHUKa Paboronmatens MomKeH coOMOAAaTh
cremyromue TpeboBanua L
4.1.1. He coobmaTh mepcoHalbHBIE AaHHBIE PAaOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO
coryiacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEoOXOIMMO B  LENIX
IPENYNpPEXIACHUS yrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
(benepaabHBIM 3aKOHOM.
4.1.2. He cooOmarh mnepcoHAJbHbIC TaHHbIE PAOOTHUKA B KOMMEPYECKHUX LETsAX Oe3 ero
nucbMeHHOro cornacusi. O6paboTKa NepCOHANBHBIX JAHHBIX pAOOTHUKOB B LEJISAX MPOIBUKEHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTEM OCYIIECTBIICHUS MPSIMBIX KOHTAKTOB C MOTCHIUAIEHBIM
HOTpeOUTENEM C IOMOIIBIO CPEACTB CBSI3U JOIMYCKAETCS TOJBKO C €ro IMpeABAPUTEIbHOIO
coryiacus.
4.1.3. Ilpenynpeauts ML, NOIYYUBIIMX NEPCOHAIbHbIC JaHHbIE PAOOTHHKA, O TOM, YTO 3TU
JTAHHBIE MOT'YT OBITh MCITOJIb30BaHbI JIMIIb B LEJSX, A1l KOTOPBIX OHU COOOIIEHBI, H TPeOOBATh OT
9THX JIML MOJATBEPXAEHUS TOr0o, 4YTO JTO MpaBwio coOmonaeHo. Jluma, nomyuuBve
NEpPCOHAIbHBIE  JlaHHble  paboTHMKA, O00sf3aHbl  COOJIIOATh  PEXKUM  CEKPETHOCTH
(xoH¢puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHseTcs Ha OOMEH NepCOHATbHBIMU
JAaHHBIMU PAOOTHUKOB B MOPSIJIKE, YCTAHOBJIEHHOM (pe/iepalibHbIMU 3aKOHAMM.
4.1.4. OcymecTBIATh Nepeauy NepCcoHaIbHBIX JaHHBIX paOOTHUKOB B nipeaenax M/IOY nerckuii
caa «MenBeKOHOK» B COOTBETCTBUU C HacTosuM [lonoxxeHuem.
4.1.5. Pazpemarb J0CTyll K TIE€pPCOHAJIBHBIM JaHHBIM paOOTHUKOB TOJBKO CIEIHUAIBHO
YIOJIHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3aHHBIE JIMIIA JOKHBI KMETh MPaBO M0JIy4aTh TOJIbKO T€
HEepCOHaNbHbIE JaHHble PaOOTHHKA, KOTOpbIE HEOOXOAMMBI sl BBINOJHEHUS KOHKPETHOM
(GYHKIIIH.
4.1.6. He 3anpamuBaTh HHGOPMALIHIO O COCTOSHUM 3/I0POBbs pPaOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEJICHM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3ZMOKHOCTHU BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOM
byHKLINN.
4.1.7. llepenaBaTh nepcoHalbHbIE JaHHBIE pA0OOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIKE,
YCTaHOBJIIEHHOM TpynoBelM KojekcoM Poccuiickon @Penepauuy, M OTrpaHUYUBATH  ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAaHHBIMU PaOOTHHKA, KOTOPble HEOOXOAUMBI ISt
BBITOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIHH.
4.2. XpaHeHue ¥ HCMOJb30BaHHE EPCOHANBHBIX JaHHBIX paboTHHKOBI4:
4.2.1. IlepcoHanpHbI€ JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSITCS !
- B KaOWHETE 3aBEIYIOIIETO;
- B LIGHTPaJIbHOU OyXranTepuu (JaHHbIE, KOTOpble HEOOXOAMMBI Ul BBHIMOJIHEHUS] KOHKPETHBIX
byHKINi).
4.2.2. TlepcoHalibHbIE JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH JATbHEHIIYIO
00paboTKy M TmepenaBaTbCcid Ha XpaHEHHE Kak Ha OyMaKHbIX HOCHUTENSX (B clelHaibHO
0o0OpyIOBaHHBIX  ceKuuMax  mkadpa U ceida, obecrneunmBalOUIMX  3aMIUTYy  OT



HECaHKLIMOHUPOBAHHOTO JIOCTYIIA), TAK U B JJICKTPOHHOM BHJIC - JIOKATBHON KOMIIBIOTEPHOI CeTH
¥ KOMITBIOTEPHOM MpOrpamMMe, T0CTYIl K KOTOPBIM OIpaHUYEH MapOJIeM.

4.3. [Ipu noxy4eHnH MepcoHATbHBIX JaHHBIX HE OT PaOOTHHKA (32 MCKIIOYEHHEM CITy4aeB, eCIIH
NEepCOHANbHbIE JaHHBIE ObUTM TPEAOCTaBICHBI PAOOTONATENI0 HAa OCHOBAHUHU (enepaTbHOrO
3aKOHA WJIM €CIIH NIePCOHATIbHBIE JaHHbBIC SBJISIOTCS OOIEOCTYITHBIMU ) Pab0TOAATEINb 10 HaYasa
00pabOTKM TaKUX MEPCOHAJBHBIX JAaHHBIX O0S3aH MPEJOCTaBUTh PAOOTHHUKY CIIEAYIOIIYIO
nHpopManuo:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTUYECTBO) U aJIpeC ONEepaTopa WK €ro MPeICTaBUTEIS;

- 11e7Tb 00pPadOTKY MEPCOHANBHBIX JaHHBIX U €€ IIPABOBOE OCHOBAHME;

- IpeIoaraeMble MMoJIb30BaTEH EPCOHATBHBIX JaHHBIX;

- yCTaHOBIICHHBIE HacTOAINM DenepanbHbIM 3aKOHOM TIpaBa CyObeKTa MEePCOHATBHBIX JaHHbIX.

V. locTyn K NepCOHAJbHBIM JIAHHBIM PA0OTHUKOB
5.1. IlpaBo pocTyma K HepCOHANBHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- 3aBeyroNMi (v auo, ero 3ameniaroniee) MJIOVY nerckuii cag «MeaBeKOHOKY;
- IJIONPOU3BOUTEIb;
- COTPYAHHUKHU IEHTPAIN30BaHHON Oyxraiarepuu (K TeM IaHHBIM, KOTOPbIC HEOOXOIUMBI IS
BBIMOJIHEHHUS] KOHKPETHBIX (QYHKITHH);
- WHbIE PaOOTHUKH (K TeM JaHHBIM, KOTOpble HEOOXOAMMBI i BBIOJHEHUS KOHKPETHBIX
GyHKIMIT), onpeenseMble IPUKAa30M 3aBEYIOIIEro (WX JIHIA, €ro 3aMEeLIAl0IIEro0).
5.2. Pa6orauk MJIOVY nerckuii cag «MeaBeKOHOK» UMEET MPaBO:
5.2.1. IlomyyaTh JOCTYN K CBOMM INEPCOHAIbHBIM JaHHBIM U O3HAKOMJIEHHE C HUMHM, BKJIHOYAs
paBo Ha 6€3BO3ME3THOE TOTYyYEHUE KOMUH JTI000M 3aITUCH, COJIEp KAl epCOHANbHbIE JaHHbBIE
paboTHHKA.
5.2.2. TpeboBate oT PaGoromarens yTouHeHUs, UCKIIOYECHHS] WM HCHPABICHUS HEMOIHBIX,
HEBEPHbIX, YCTapeBIIHUX, HEJOCTOBEPHbBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBISIIOIIMX
HeoOxoauMbIMU 11 PaGoTomaress mepcoHaIbHBIX TaHHBIX.
5.2.3. [lonyuats ot PaboTonarens
- CBEJICHUS O JIUIIAX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHAIBHBIM JIaHHBIM HJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;
- IepevyeHb 00padaTbIBaeMbIX NEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOIYUYECHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX ITAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;
- CBEJICHHUSA O TOM, Kakue HOpUIUYECKUE MOCIEICTBHS Ul CyOBeKTa MEePCOHANbHBIX IaHHBIX
MO>KET TMOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX TaHHBIX.
5.2.3. TpeGosare u3BemeHuss PaboronarenemM BceX JHL, KOTOPBIM paHee ObUIM COOOILEHBI
HEBEpHbIE WM HETIOIHbIE IEPCOHANIbHBIE JAHHbIE, 000 BCEX MPOU3BEIECHHBIX B HUX UCKIIIOUEHUSX,
UCTIPABJICHUSAX WIN JONOTHEHUSX.
O06>xanoBaTh B yIIOJTHOMOYEHHBIN OpraH I10 3alIyTe NpaB CyObEKTOB MEPCOHATIBHBIX TaHHBIX WU
B Cy1eOHOM MOpsIJIKE HeTIpaBOMEpHBIe AeHCTBHS WK Oe3aeicTBust PaboTonarens mpu oopaboTke
W 3alIUTE €ro NEPCOHAIbHBIX JaHHbIX.
5.3. KommpoBaTh u jenarh BBIIUCKA NEPCOHANBHBIX MJAaHHBIX pabOTHHMKA pa3peraercs
UCKJTIOYUTENILHO B CITY>KEOHBIX LIETIAX.
5.4. Ilepenaya uHpOpPMaLIUU TPETbel CTOPOHE BO3MOXKHA TOJBKO MPU NMUCBMEHHOM COTJIACHUHU
PaOOTHHKOB.

V1. OTBeTCTBEHHOCTH 32 HApPYlIEeHHe HOPM, PeryJTHPYIOIIUX 00padoTKy U 3alUTY
NEePCOHAbHBIX JaAHHBIX
6.1. Pabotnuku MJIOY nerckuii cany «MeaBeXOHOK», BHHOBHBIE B HAapyLIEHUU HOPM,
PEryJIHpYIOIUX IMOJydYeHHe, 00pabOoTKy W 3aIIUTy MEPCOHAJIBHBIX JaHHBIX PAOOTHHKA, HECYT
JUCIUTIINHAPHYIO aJIMMHHUCTPATUBHYIO, IpaXKIaHCKO-TIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU ¢ DeiepalIbHBIMU 3aKOHAMMU.



6.2. 3aBegyrommii (wim smno, ero 3amemaromee) MJIOY nmerckuit can «MeaBeKOHOK» 3a
HapYIICHHE HOPM, PErYJIHPYIOIIUX TMOJTydeHHe, 00paboTKy M 3allUTy MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, HECET aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Koaekca 00
aJMUHUCTPAaTUBHBIX IpaBoHapywmeHusx Poccuiickon @enepanuu, a Takke BO3MEIIAET
paboTHUKY  ymiepO, MPUYMHEHHBI HENPAaBOMEPHBIM  HCIIOJIBb30BaHHEM  HH(OpManuu,
coJiepKalleil mepcoHaabHbIC TaHHBIE pAOOTHHKA.
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